
Sample Documents and Practice Aids

Sample Documents from Foreclosure Prevention Counseling (3d ed. 2013)

Appendix A: Sample Forms

A.1: Foreclosure Prevention Intake Form

A.2: Foreclosure Prevention Counseling Checklist

A.3: Sample Authorization to Release Information

A.4: Sample Request for Information from Loan Servicer

A.5: Sample Request for Information / Notice of Error Under RESPA

A.6: Homeowner’s Checklist for Avoiding Foreclosure

Appendix B: Sample Loan and Other Documents

B.1: Sample Mortgage
B.2: Sample Promissory Note (Fixed)
B.3: Sample Promissory Note (Adjustable)
B.4: Sample Change Rate Notice for ARM
B.5: Sample Annual Escrow Account Statement
B.6: Sample Notice as to Change of Service
B.7: Sample Notice as to Assignment, Sale, or Transfer of Ownership of Mortgage Loan

Appendix C: FDIC Loan and NPV Test Documents

C.1: FDIC NPV Test
C.2: Sample FDIC Loan Modification Agreement
C.3: FDIC Loan Modification / NPV Example

Sample Letters

Example of a Qualified Written Request (p 97)
Sample Hardship Letter (pp 100-101)
Sample “Cease Debt Collection Communication” Letter (p 80)
Sample Credit Card Billing Error Dispute Letter (p 248)

Practice Aids

NCLC Practice Tips for Attorneys: Tips for Handling the Issue of Confidentiality in Settlement,
June 2015
NCLC Client Concerns: Confidentiality Agreements: Should You Agree to Secrecy?, June 2015
Loan Calculator (Excel spreadsheet)
Follow the Paper Trail: Anatomy of a Securitization (Prepared by NEDAP)
Schedule of Standard Attorney Fees Approved by HUD & Investors
Finding Pooling and Servicing Agreements for Securitized Mortgage Loans
Answer Sheet to Chapter 3 Questions (Appendix H)

https://www.nclc.org/issues/sample-document-and-practice-aids.html
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/a-1_fore_prev_intake_form.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/a-2_checklist.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/a-3_auth_to_release.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/a-4_request_for_info.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/a-5_request_for_info_respa.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/a-6_checklist.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/b-1_sample_mortgage.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/b-2_prom_note_fixed.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/b-3_prom_note_adj.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/b-4_change_rate_notice.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/b-5_escrow_statement.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/b-6_service_change_notice.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/b-7_sale_transfer_notice.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/c-1_fdic_npv_test.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/c-2_sample_fdic_loan_mod.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/c-3_loan_mod_npv_example.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/sl_qualified_written_request.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/sl_hardship_letter.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/sl_cease_debt_collection.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/sample_documents/sl_credit_card_billing_error.pdf
https://nclc.org/images/pdf/other_consumer_issues/litigation-tools/practice-tips-for_attorneys.pdf
https://www.nclc.org/images/pdf/other_consumer_issues/litigation-tools/client-concerns.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_loan_calculator.xls
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_anatomy_of_securitization.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_schedule_of_attorney_fees.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_finding_pooling_servicing_agreements.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_answer_sheet.pdf


Loan Note (p 40)
Checklist: Identifying a Predatory Mortgage Loan (p 41)
Thirteen Refinancing Rules for Homeowners (p 73)
Loan Information Worksheet (pp 93-94)
How to Calculate the Reinstatement Amount, Payoff Amount (pp 94-95)
Thirteen Important Considerations About Bankruptcy (pp 215-216) 

Other Helpful Resources

NCLC Online Bookstore
Rural Housing Service (RHS)
RHS Regs, Handbooks, and Notices
U.S. Trustee’s Office
Consumer Federation of America
Center for Responsible Lending
Freddie Mac

 

https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_loan_note.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_identifying_predatory_mortgage_loan.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_13_refinancing_rules.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_loan_info_worksheet.pdf
https://nclc.org/images/pdf/foreclosure_mortgage/counseling_resources/practice_aids/pa_13_imp_considerations_bankruptcy.pdf
https://library.nclc.org/bookstore
http://www.rurdev.usda.gov/RHS/
http://www.rurdev.usda.gov/regs/
http://www.justice.gov/ust/
http://www.consumerfed.org/
http://www.responsiblelending.org/
http://www.freddiemac.com/

